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Introduction

Document Import Kit for SharePoint 2007 (DocKIT) is a powerful, easy-to-use tool to import
documents and their associated metadata from file systems & network shares into Microsoft
Office SharePoint Server 2007 (MOSS 2007) and Microsoft Windows SharePoint Services v3.0
(WSS v3.0).

DocKIT software has been designed and developed to address the specific needs of companies
that are deploying Microsoft Office SharePoint Servers / Windows SharePoint Services. DocKIT
for SharePoint 2007 assists users in importing their existing documents and file repositories into
Microsoft Office SharePoint Server 2007 / Windows SharePoint Services v3.0.

The functional benefits of using DocKIT for SharePoint 2007 include:

Provides a simple solution to import documents and its associated document properties
into SharePoint libraries

Imports documents from different file server and network shares locations into
SharePoint libraries

Associates the metadata stored in a CSV / Excel / TXT file to the respective documents
in SharePoint

Associates documents' summary properties of source documents namely - Title, Subject,
Author, Category, Keywords and Comments to the respective documents in SharePoint

Imports Manager and Company document properties in the case of MS-Office
documents. Automatically propagates Microsoft Office custom document properties.

Propagates the original Created Date, Last Modified Date, Created By and Modified By

fields to the equivalent system fields in SharePoint for each folder / document available in
the source location

2 Note: DocKIT Web Services component must be installed in the SharePoint Server to
activate this feature

Assigns Content Approval Status and related Comments for each folder and document

Renames invalid source folder & file names based on naming rules specified by user
when importing them in bulk to a SharePoint library

Filter documents based on certain document property conditions prior to import
Validates task settings to minimize errors during a live transfer
Re-imports folders / files that failed during the first attempt

Runs the import task through command-line or Windows Task Scheduler interface
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DocKIT Web Services

DocKIT Web Services component has been designed and developed to address the specific
needs of users who desire to import documents' System Dates (Created Date and Last Modified
Date), System Users (Created By and Modified By) and Content Approval (Approved, Pending
and Draft) from original source to the Microsoft Office SharePoint Server (MOSS 2007) /
Windows SharePoint Services v3.0 (WSS v3.0) site libraries. The functional benefits of using
DocKIT Web Services for SharePoint 2007 include:

o Enables users to update System Dates (Created Date and Last Modified Date), System
Users (Created By and Modified By) and Content Approval (Approved, Pending and
Draft) of folders / files by running DocKIT for SharePoint 2007 application in a remote
computer / user desktop, instead of running DocKIT application in the destination
SharePoint server.

o Enables users to update the system fields regardless of the platform architecture (32-bit
or 64-bit platform).

0 Integrates seamlessly with DocKIT application
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1) DocKIT for SharePoint 2007 Installation Requirements

Hardware: Intel Pentium processor, 512 MB of RAM, 4 MB disk space to install DocKIT

Software: Windows XP (or) Windows Vista (or) Windows Server 2003 with the latest service
packs and .NET Framework 2.0 or higher

Microsoft Office 2007 Suite or Microsoft Office 2007 Compatibility Pack (required when importing
Office 2007 format based file properties)

Installation Instructions Once you download the software, install applications packages (.msi)
depending on your import requirements. The simple setup wizard will guide you through the
installation process.

e DocKIT2007.msi in order to install DocKIT for SharePoint 2007 application. You can use
this setup file to install DocKIT application in the SharePoint Server or any client machine
running Windows XP or Windows Vista (32-bit or 64-bit platforms).

e DocKIT2007_WebServices_x86.msi in order to install DocKIT Web Services
component for 32-bit Windows 2003 Server. You can use this setup file to install DocKIT
Web Services component in 32-bit Windows Server 2003 running Microsoft Office
SharePoint Server 2007 or Windows SharePoint Services v3.0, in order to propagate the
Created Date, Last Modified Date, Created By, Modified By, Content Approval Status &
Comments fields from the source documents.

e DocKIT2007_WebServices_x64.msi in order to install DocKIT Web Services
component for 64-bit Windows 2003 Server. You can use this setup file to install DocKIT
Web Services component in 64-bit Windows Server 2003 running Microsoft Office
SharePoint Server 2007 or Windows SharePoint Services v3.0, in order to propagate the
Created Date, Last Modified Date, Created By, Modified By, Content Approval Status &
Comments fields from the source documents.

IMPORTANT: You do not have to install DocKIT Web Services component
(DocKIT2007_WebServices_x86.msi or DocKIT2007_WebServices_x64.msi), if you do not wish
to propagate the Created Date, Last Modified Date, Created By, Modified By, Content Approval
Status & Comments fields from the source documents to a SharePoint library.
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2) DocKIT for SharePoint 2007 Installation Option

DocKIT for SharePoint 2007 can be installed either from the installation file available on your hard
disk, or you can download the latest installation file from website (www.vyapin.com).

Before you start installing DocKIT, we strongly recommend that you visit the website to check for
a new installation file. This way you can be sure to install the latest available version of DocKIT
for SharePoint 2007.

DocKIT for SharePoint 2007 (DocKIT) product's evaluation version has the 15-day limit and the
250 items import limit, whichever comes first.

The sales number can be found on << http://www.vyapin.com/contactus.htm >>. If you purchased
your copy of DocKIT on-line, your license key will have been delivered to you via e-mail.
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3) DocKIT for SharePoint 2007 Installation Process (Client)

To install DocKIT for SharePoint 2007 on your computer, you need to get the latest installation
file. We recommended getting the latest installation file online. You can download the file from the
website (http://www.vyapin.com) / Downloads section.

Once you have downloaded and saved the installation file on your hard disk, you can launch the
installation process. The installation is a sequence of dialog windows with a brief description of
what do at each step. In the following, we offer an explanation for each dialog window:

3.1. Installation Launch

iy
1 DocKIT for SharePoint 2007 v3.3 (=)

-
@.‘ DocKIT for SharePoint 2007

Yersion: 3.3

DocKKIT

Copyright € 2002-2009 vwapin Software Systems Pyt Led, All rights reserved.
Email: support@ywvapin.com Web: wans, swwapin, com

Cancel

The installation process starts with the DocKIT for SharePoint 2007 Logo.

Press the {Next} button to continue the installation process.
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Select Installation Type

3.2.
1 DocKIT for SharePoint 2007 v3.0 (=)
Welcome to the DocKIT for SharePoint 2007 v3.0 :i—L".‘
DocKIT

Setup Wizard

Select whether you want ta repair ar remove DockI T for SharePaint 2007 »3.0.

() Bepair DockIT for SharePoint 2007 +3.0
() Remove DockIT for SharePoint 2007 +3.0

Cancel

If you have older version of DocKIT for SharePoint 2007, it prompts whether you need to repair
DocKIT for SharePoint 2007 or presently remove the application from the hard disk where

DocKIT for SharePoint 2007 was installed.
It is requested to remove the installed version from the hard disk and install new version

(downloaded version).
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3.3. Welcome Screen
1 DocKIT for SharePoint 2007 v3.3 (=)
Welcome to the DocKIT for SharePoint 2007 v3 .3 ::i—L"ﬂ
DocKIT

Setup Wizard

The ingtaller will guide vau through the steps required toinstall Dockl T for SharePaint 2007 +3.3 on

pour cormpter.

WARMIMG: The Software iz owned by Wyapin and/ar itz zuppliers and iz protected by international

copyright laws and international treaty provizions.

] | MNest>

Cancel ] [ < Back

The Welcome screen will be displayed, now press next button to proceed. You will be prompt to

the readme file.
Press the {Next} button to continue the installation process.

Pagell

User Manual



Document Import Kit for SharePoint 2007

3.4. Readme Screen
1 DocKIT for SharePoint 2007 v3.3 (=)
DocKIT for SharePoint 2007 ¥3.3 Information _:i“fn
DocKIT
README FILE for Document Import KIT for ShareFaint 2007 (DockIT) Ead

Copyright (C) 2002-2003 Yyapin Software Systems Pt Ltd. All rights reserved.
Table of Contents:

[ PRODLUCT DESCRIPTICN

Il SYSTEM REQUIREMENTS AND RECOMMEMDATIONS
M. INSTALLATION

I+, HOW TO ACTIATE THE SOFTWARE?

. FEEDBACK AMD SUGGESTIONS

W HOWY TO CONTACT WY APINY

[ PRODLUCT DESCRIPTICN

Cancel ] [ < Back ] | Mest

Press the {Next} button to continue the installation process.
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3.5. License Agreement

The License Agreement dialog provides the full wording of the DocKIT license agreement. Please
read it carefully and confirm that you have read, understood and accept the agreement by
pressing the | Agree button. If you do not agree with the license agreement press the | Do Not
Agree button, and the installation process will be terminated immediately.

2 DocKIT for SharePoint 2007 v3.3 =)
License Agreement :i—L"ﬂ
DockIT

Pleaze take a moment to read the licenze agreement now. |f you accept the terms below, click "l
Agree", then "Mest". Otherwize click "Cancel”.

License Agreerment

This is a legal agreement between yvou (either an individual or an entity)
("Licensee") and %yapin Software Systems Private Limited (™/yapin®). By
clicking an the "l Agree” button or by opening the sealed packet(s) ar by
installing, copying or otherwise using the Software, Licensee agrees to be
bound by the terms of this agreement. If you do not agree to the terms of
this agreement, do the following:

If you purchased the Software return the software packet(s) and the
arcamnanvinn tams fincloding wrtten materials and hinders ar nthear

()1 Do Not Agree ®i Agres

[ Cancel ] [ < Back ] [ Hest >

Having confirmed the license agreement you will be redirected to the location where DocKIT for
SharePoint 2007 to be installation.

Press the {Next} button to continue the installation process.
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3.6. Installation - Destination Folder

15'! DockIT for SharePoint 2007 v3.3

=0

DocHIT

|'r|||||_

Select Installation Folder

The ingtaller will install DockT for SharePoint 2007 3.3 to the following folder.

Toinztall in thiz folder, click "Mext”. Taoinstall to a different folder, enter it below or click "Browse"'.

Folder:
[ Browse... ]

C:MProgram Files\Dockl T2007

[ Disk Cast...

Inztall DacklT far SharePaint 2007 +3.3 far paurself, ar for anyone whao uzes this computer:

The Destination folder dialog allows you to specify the location where DocKIT should be installed.
By default, DocKIT will be installed to the program files folder located on rive C:\. If you want to
change this location, use the Browse button to display the drive structure, and select the

respective folder. Press the Next button to confirm.

Press the {Next} button to continue the installation process.
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1 DocKIT for SharePoint 2007 v3.3 (=)
=

I

Select application data folder path

11

DocHIT

Diockl T will store application worker filez in the following folder. Click Browse' button to change the
falder location and then click "Mext' to procesd.

Application D'ata Folder
C:ADocuments and Settingsall UsersApplication Datal,

Browse...

Cancel ] [ < Back ] | Mest >

The <Application Data Folder> is the common location where DocKIT tasks and task history will
be stored in the computer running DocKIT application. The <Application Data Folder> specified
at the time of installing DocKIT can be found from the Help -> About screen. The default path of

<Application Data Folder> is as follows:

Windows XP, Windows 2003 - C:\Documents and Settings\All Users\Application Data
Windows Vista - C:\ProgramData
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3.7. Installation Progress
1) DocKIT for SharePoint 2007 v3.3 (=)
Installing DocKIT for SharePoint 2007 ::i"L-F
v3.3 DockIT

DockIT for SharePoint 2007 3.3 iz being installed.

Pleaze wait...

DocKIT for SharePoint 2007 will now be installed in your Hard Disk.

Once the installation is successfully completed you will be prompt to the next screen.
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3.8. Installation Complete

The Installation Complete dialog is the last step of the DocKIT for SharePoint 2007 installation
process.

DocKIT for SharePoint 2007 is now installed on your computer and fully functional.

= =)
1 DocKIT for SharePoint 2007 v3.3 (=)
Installation Complete .:i"L-F
Dul:_HIT

DiocklT for SharePoint 2007 +3.3 has been successtully installed.

Click "Cloze" to exit.

Pleaze vizit http: £ v vpapin. com for latest updates.
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4) DocKIT Web Service Installation Process

In order to propagate the Created Date, Last Modified Date, Created By, Modified By, Content
Approval Status & Comments fields from the source documents.

4.1. Installation Launch

i'él‘ DocKIT Web Services for SharePoint 2007 ¥3.3

=101 ]

g

DocKIT

DocKIT Web Services for SharePoint 2007

version: 3.3

Copyright € 2002-2009 vwapin Software Systems Pyt Led, All rights reserved.
Email: support@ywvapin.com Web: wans, swwapin, com

Cancel < Back

The installation process starts with the DocKIT Web Services for SharePoint 2007 Logo.

Press the {Next} button to continue the installation process.

User Manual
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Welcome Screen
_ = x|

4.2.
fi5 DocKIT Web Services for SharePoint 2007 ¥ 3.3
. .1
Welcome to the DocKIT Web Services for =
DocKIT

SharePoint 2007 ¥v3.3 Setup Wizard

The ingtaller will guide vou through the steps required toinstall Dockl T wWeb Services for SharePoint

2007 +3.3 on your computer.

WARMIMG: The Software iz owned by YWyapin and/ar itz zuppliers and iz protected by international

copyright laws and international treaty provizions.

Cancel < Back

The Welcome screen will be displayed, now press next button to proceed. You will be prompt to

the readme file.
Press the {Next} button to continue the installation process.

Pagel9
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4.3. Readme Screen

i DocKIT Web Services for SharePoint 2007 ¥3.3 =10 x|
DocKIT Web Services for SharePoint 2007 v3.3 :i“L.F
Information DoeKIT
README FILE for DockIT Web Services o

Copyright (C) 2002-2009 Yyapin Software Systerns Pyt Lid. All rights reserved.
Table of Contents:

| PRODLICT DESCREIPTION

II. ¥ STEM REQUIREMENTS AND RECOMMENDATIONS
. INSTALLATICN

P, HOWY TOACTIATE THE SOFTWARE?

. FEEDBACK AND SUGGESTIONS

L HOWY TO CONTACT %Y APIMNY

| PRODLICT DESCREIPTION

Cancel < Back

Press the {Next} button to continue the installation process.
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4.4, License Agreement

The License Agreement dialog provides the full wording of the DocKIT Web Services license
agreement. Please read it carefully and confirm that you have read, understood and accept the
agreement by pressing the | Agree button. If you do not agree with the license agreement press
the | Do Not Agree button, and the installation process will be terminated immediately.

i DocKIT Web Services for SharePoint 2007 ¥3.3 =01 x|
. =
License Agreement =k
DocHIT
Pleaze take a moment ta read the licenze agreement now. If you accept the terms below, click
Agree', then "Mest. Otherwize click "Cancel”.
License Agreement ﬂ
This is a legal agreement between you (either an individual ar an entity)
("Licensee") and Y%yapin Software Systems Private Limited (™/yapin™). By
clicking on the " Agree” button or by opening the sealed packet(s) ar by
installing, copying or otherwise using the Software, Licensee agrees to be
bound by the terms of this agreement. If you do not agree to the terms of
this agreement, do the following:
If wnn nurchased the Softweare return the snftweare nacketi=y and the ;I
| Do Mot Agres | Agree
Cancel < Back

Having confirmed the license agreement you will be redirected to the location where DocKIT Web
Services for SharePoint 2007 to be installation.

Press the {Next} button to continue the installation process.
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4.5, Installation Confirmation

fi5 DocKIT Web Services for SharePoint 2007 ¥ 3.3 =10 =|

Confirm Installation :‘J:L..'

DocHIT

The ingtaller iz ready to install DocklI T *Web Services for SharePaint 2007 +3.3 on vour computer.

Click, "Mext" to ztart the installation.

Cancel < Back

DocKIT Web Services for SharePoint 2007 will now be installed in your Hard Disk.

Once the installation is successfully completed you will be prompt to the next screen.

User Manual
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4.6. Installation Complete

The Installation Complete dialog is the last step of the DocKIT Web Services for SharePoint
2007.

DocKIT Web Services for SharePoint 2007 is now installed on your computer and fully functional.

{i& DocKIT Web Services for SharePoint 2007 v3.3 - 0] x|

Installation Complete =T

DockIT *Web Services for SharePaint 2007 3.3 haz been successfully installed.

Click. "Cloze" to exit.

Pleaze vizit http: £ v wpapin. com for latest updates.

Cancel < Back
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4.7. Launching DocKIT for SharePoint 2007

Having finished the DocKIT for SharePoint 2007 installation, DocKIT for SharePoint 2007 is
accessible from the menu Start / All Programs / DocKIT for SharePoint 2007 / DocKIT

Accessories ’
Micrasaft OFfice Taals »

Programs 3

Docurnents ] Startup b
Settings . Admin Report Kik For SharePoint 2007
SPList Export For SharePoint 2007 4

Search 4 DockIT for SharePoint 2007 4

ST DockIT
#Plica for SharePoint 2007 ¥ | & DockIT for SharePoint 2007 Uninstall Wizard

¥

Help and Support

Run..,

©
-
=
vy
Wy
L
3]
p -
o
[+
-
[
=
=)
o

Shut Down. .

Once you select DocKIT from Programs you will be prompt with the screen below. The screen
that you view shows that the application is under evaluation period and it also highlights the
number of days that you can use this application.

4 Note: DocKIT for SharePoint 2007 (DocKIT) product's evaluation version has the 15-day limit
and the 250 items import limit, whichever comes first.
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4.8. Evaluation Screen (Information)

About DocKIT

DockIT for SharePoint 2007
Yersion: 3.3

Program Folder:  C:\Program Files\CockIT2007,
Application Data: C:\Documents and Settingstall Usersiapplication Daka\DockI T2007),

- Copyright @ 2002-2009 Vyapin Software Systemns Pyk Led, All rights reserved,
_i—L Email: support@yyapin,com  Web: wiw,yyapin, com

DocKIT You are on day 1 of your 15 day evaluation period.
License Type: 15-day Evaluation Copy

This software is meank solely For evaluation purposes only, You can import
only 250 documents to Sharepoint libraries during the evaluation period,

License Agreement. .. ]

Purchase. .. H Activate. ..

Press the Start button to continue.
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4.9, How to uninstall DocKIT?

When you create SharePoint import tasks in DocKIT, the application creates Windows Scheduled
Tasks (to run the import tasks at the specified time interval) where DocKIT is installed. Import
task results for every task run instance is also maintained in the computer as application files.

When you uninstall DocKIT through Control Panel - Add / Remove Programs applet, Windows
Installer program will remove only the application files from your machine. But, the application
related files created by DocKIT remain in the computer. In order to remove DocKIT worker files
completely, the uninstall wizard provides a set of cleanup options to perform the cleanup
operation based your selection.

Use this wizard to cleanup the files that are created by DocKIT for SharePoint 2007 application
selectively and uninstall DocKIT completely from the machine.

2 Note: You need to uninstall DocKIT Web Services for SharePoint 2007 component
separately from your SharePoint server if installed.

1. Launch the uninstall wizard by clicking Start -> Programs -> DocKIT for SharePoint 2007 ->

DocKIT for SharePoint 2007 Uninstall Wizard.

The DocKIT for SharePoint 2007 Uninstall Wizard dialog will be shown as below:

DocKIT for SharePoint 2007 Uninstall Wizard

Welcome to DocKIT for SharePoint 2007 Uninstall Wizard

This wizard helps vou ko cleanup and uninstall DockIT For SharePoink 2007 completely, =

DocHIT

This wizard will guide wou through the steps to cleanup the files that are created by DockIT For SharePoint 2007
application,

IJsing this wizard wou can:

Cleanup import tasks and task history

Cleanup scheduled tasks that are associaked with migration tasks
Cleanup log files

Uninskall DockIT For SharePoint 2007 application

¥ OE %

Mote: Use "Add / Remove Programs' to uninstall DockKIT Web Services from your SharePoint server.

Click Next to proceed.

2. Select required cleanup options as shown below:

User Manual Page26



Document Import Kit for SharePoint 2007

3.

DocKIT for SharePoint 2007 Uninstall Wizard

Step 1 of 2: Cleanup Options

r'_—l__l..1
leaning up the information based on vour selection Eu !
DocKIT

Cleanup import tasks and their history instances

Cleanup all impart tasks and kask history information maintained by DockIT, including folders such as
Zonfig, Temp and Log.

Uninstall DockIT application
Femove all application files and uninstall DockIT application From the machine,

T W

Click Next to proceed.

Confirm the cleanup and/or uninstall process.

DocKIT for SharePoint 2007 Uninstall Wizard

Step 2 of 2: Cleanup Process 5
leaning up the information based on vour selection |§L
DocKIT

Click. 'Finish' button to remove DockIT application or Click 'Cancel' to terminate the uninstall wizard,

Finish ] [ Zancel
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Click Finish to run cleanup and/or uninstall process. Click Cancel to close the wizard.
Once the file cleanup process is complete, the uninstall wizard will automatically run Windows

Installer program to remove DocKIT application from the machine, if you have selected the
cleanup option Uninstall DocKIT application in the wizard.
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5) DocKIT User Interface

5.1. DocKIT for SharePoint 2007 (Main Screen)

E DocKIT for SharePoint 2007 v3.0 (Evaluation Version) M
Task  Wiew Tools  Help
= & @ a] :] @ I Tool Bar

Mew Task  Edit Task | Comee Task. Delete Task ) Run Mo | Task Status. Cleaoup Hiskar
Task List - {0} tasks [ Task Details
Task List Pane Task Details
Task Properties | Task Histnr;"“*:u;:r.“ (S Re-import G0l Cpen Loa Folder 8 view fctivice Log 3% Remove
l. Skart Time Entl';. ...... Elapsed Time Rernarks
TaSk PI’OpeI"tIS . e e ................................
ask History
Ready
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5.2. Task Manager

DocKIT creates import tasks for import process setup to migrate documents and metadata from
file system to SharePoint. DocKIT Task Manager in the main application window will help you
manage DocKIT import tasks and their corresponding task history. DocKIT Task Manager
provides menu and tools to work with the tasks easily.

& DocKIT for SharePoint 2007

Task  Wiew Tools  Help

O A B

Mews Task Edit Task

6]

Copy Task Delete Task

m

Rur Mo

B

Task Status  Cleanup History

Task Lisk - (4) tasks

Task Details

D Sample Taskl
Sarmple Taskl {Re-import)
D Sample Taskz
D Sample Task3

Site Settings
LIRL
Lser Opkion

Metadata
Metadata File

Opkion

Content Type

Task Properties

I Task History

http:ffrdes:5010
Use "YOyaGERVAdministratar' credential

D:YBulk DatatPraduct docurent metadsta.csy

Import all columns

= Refresh |=a Maove Files Re-import Gyl Yiew Activity Lag X REMmove ]

b

Task Name:
Sample Taskl

Description:
Import Folders/files and rmetadata

Schedule:
Ak 12:37 PM every day, starting
303012007

MNext Run Time:
303002007 12:37

R

Start Time

751447 PM | 7 5:16:09 PM Completed s ully
3/2902007 5:00:37 PM | 3/29/2007 5:00:57 PM | 00:00:19 Terminated: canceled by user
32902007 4:58:24 PM | 3/29/2007 4:58:57 PM | 00:00:33 Completed successfully
3/2902007 4:50:35 PM | 3/29/2007 4:52:02 PM | 00:01:27 Completed successfully

End Time Elapsed Time Rematks

Ready

DocKIT Task Manager contains a standard menu bar and toolbar along with four panes to
manage DocKIT import task effectively:

Task List pane

Task Properties pane
Task Details pane
Task History pane
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5.3. Standard menu bar and toolbar

Standard menu bar and toolbar contain all the commands (or actions) to work with a DocKIT
import task.

Task  Wew Toaols  Help

ali=i=

Mew Task Edit Task | Copy Task Delete Task

T

Task Status  Cleanup Hiskory

o

Fun Moy

5.4. Task List

Task List pane contains all export tasks created by the user. Task related operations such as Edit
Task, Copy Task, Delete Task and Run Now can be performed based on the selected task in the
Task List pane. The remaining panes will change their content based on the selected task. Total
task count will be displayed at the top of the banner.

Task List - {3) tasks J
B Sample Taskl

E Sample Taskl (Re-impork)

!j Sample Taskz

!j Sample Task3

5.5. Task Properties

Task Properties pane displays the information about the currently selected task in Task List pane.
It provides information about Task Name, Task Type, Created On and Last Modified On. If the
currently selected task is setup to run using a Windows Scheduled Task (setup to run at a
scheduled time), then the Task Properties adds additional information about schedule task such
as Run As and Last Run status etc.
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Task Properties ]

Task Mame: Y
Sample Taskl

Description:
Import Foldersffiles and metadata

Schedule:
Ak 5:06 PM every daw, skarting
3fz9jz007

Mext Run Time:
32902007 17:06

5.6. Task Details

Task Details pane displays the task settings about currently selected task in Task List pane.

Task Details
-
Site Settings
URL http://rd65:5010
Iser Opkion se WOy AGERY Administrakor’ credential
Metadata
Metadata File CrABulk DakatProduct document metadata, csy
Cpkion Import all columns
Content Type 3
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5.7. Task History

Task History pane maintains every task run information as a list. It displays the required
information about task execution status. It displays Task's Start Time, End Time, Elapsed Time
and Remarks.

Task History = Refresh [=4 Move Files Re-import fy] View Activity Log % Remave |

Start Time End Time Elapsed Time Remarks

?008 2:09:28 PM 53002008 2:11:14 PM 00:01:45 Incompleta: refer ackiviky log

5J30/2005 11:32:51 AM 5/30/2003 11:33:03 AM 00:00: 16 Completed successFully
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6) DocKIT Special Cases

6.1. Assigning File Properties

DocKIT imports the file properties of documents available in the 'Summary' tab of file properties
as seen in Windows Explorer / MS Office. SharePoint automatically propagates custom
properties of MS-Office documents, namely, MS-Word, MS-Excel and MS-PowerPoint.

DocKIT updates the File System Properties in the respective SharePoint site columns. DocKIT
automatically maps the file system properties with their respective SharePoint site columns
internal names in the respective SharePoint language. Hence, the system site columns have to
be included in the SharePoint library for the file system properties to be updated correctly.

To include the Site Columns to a SharePoint library: [Site Name] --> [Library Name] --> Settings --
> Add Columns from Site Columns

Apart from standard file properties, DocKIT comprehensively supports the advanced file
properties, such as Character Count, Slide Count, Total Edit Time, etc., exposed only in MS
Office documents, In order to import these file properties to SharePoint library, you need to create
user defined columns in SharePoint site as described below and then add them into respective
SharePoint libraries available in the same SharePoint site.

To create user defined columns in Site Columns: Site Actions --> Site Settings --> Site Columns -
-> Create.

To include the user defined columns to a SharePoint library: [Site Name] --> [Library Name] -->
Settings --> Add Columns from Site Columns

The table below summarizes the Site Columns that DocKIT expects to update the file properties'
values in SharePoint library:

SharePoint Group Name SharePoint Column Name
Core Document Columns Subject
Author
Category
Category
Keywords
Date Created
Date Modified
Last Printed
Revision
Version
Core Contact and Calendar Columns Company
Manager's Name
Custom Columns Application Name
Byte Count
Character Count
Character Count with Spaces
Hidden Slide Count
Last Saved By
Line Count
Multimedia Clip Count
Note Count
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Page Count
Paragraph Count
Presentation Format
Shared Document
Slide Count
Template
Thumbnail

Total Edit Time
Word Count

When importing Microsoft Office 2007 documents (Open XML documents) with their File System
Properties, please ensure the machine running DocKIT has either Microsoft Office 2007 Suite or
Microsoft Office 2007 Compatibility Pack is installed. In other words, you do not require these
applications if you are not importing the file system properties of MS Office 2007 documents.
DocKIT will not be able to update the respective site columns (will be left blank) in case this
system requirement is not met.

You must ensure that the selected file properties columns are available in the destination
document library. DocKIT does not automatically create any unavailable columns in a SharePoint
document library. If the column does not exist, you can assign the pre-defined site columns in the
SharePoint library.

SharePoint will automatically propagate file system properties of MS-Office documents.
Automatic propagation of file system summary properties and custom properties of MS-Office
documents is the default behavior of SharePoint. Using DocKIT, you can carry forward the file
system summary properties for all documents (especially, non-MS Office documents such as
TXT, PDF etc) to SharePoint.

Using DocKIT's flexible design, you can carry forward the file system properties from the file
system or those present in the external metadata file (e.g., Author, Keywords). The column
names given in the external metadata file must be the same name of selected file system
properties column names and this should also match the Site / Library columns in SharePoint. In
case there are any duplicates in column names available in the external metadata file and the file
system properties (e.g., 'Author' column is available in the external metadata file and has been
selected in the File System Properties screen), you have the option to specify, which value is to
be used to update the SharePoint column.

For example, you can create an external metadata file for this scenario as follows:

"Path","Title","Subject","Comments","Manager","Character Count","Version"

"D:\Document Store\Product Sales.xlIs","Sales Details","Achieving sales targets","This document
explains how to achieve sales targets"”,"John Doe" ,"100","1.0"

In the task wizard, you must select 'Use columns from metadata file' option so that DocKIT can

update the file system properties from the external metadata file, instead of using the default file
system properties specified in the original document.
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DocKIT Task Wizard

propagated aukomatically,

) Do not import file properties
(%) Import selected file properties
&ll File Farmats

Step 4 of 15: File Properties

Specify File properties bo import For all documents, M3-0ffice docurment cuskom properties will be

M3 Office documents anly

Title* application Mame A
Subject* Biyte Count E
Authar* Character Count
Category® Characker Count With Spaces
[l k=ywords* Comparny™
Comments* Date Created®

[#] Make | Ast Prinked® bt

[] select all

If duplicate columns are Found:

[] select al

* pdates
corresponding
defaulk site
colurns added ta
the library in the
respective
SharePoint
language, Refer
help section For
more
information.

() Use file properties (%) Use columns From mekadata File

[ < Back, ” Mext =

Cancel

Also see: Shrinking a SharePoint Content Database
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6.2.

Importing Document Versions

DocKIT has been designed to enable users to import multiple file versions of documents available
in the source folders. It also has the provision to rename documents and import document
versions using Folder & File Renaming Rules, thereby eliminating the tedious step of renaming
the source folders / files prior to import.

DocKIT also allows you to truncate / replace some valid character(s) in folder and/or file names
using the Folder & File Renaming Rules. This feature helps you in avoiding certain unwanted
string characters (e.qg., file suffixes) that are in the source folder / file names to be part of the
folder / file name in SharePoint library.

Importing document versions from version folders

a)

b)

Import folders, files and metadata Option: Follow the steps in the Import folders, files
and metadata Option task wizard. The relevant section for importing file versions has
been described below:

The selected folders and files added for import will be displayed in the Iltems added for
import grid. DocKIT processes the top-level folders and files added for import in the
order in which it appears in the Items added for import grid. The import process order
can be changed by the navigation buttons available in the right side of the grid. You may
use this order sequence feature appropriately, when you have to import different file
versions (with the same name) in the specified sequence. This feature is extremely
powerful when you have different file versions organized in version folder names.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\version1, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can add the folders versionl, version2, version3 etc. to the destination location in
this intended order or use the navigation buttons to the right of the grid to order them.
DocKIT will automatically process the added folders / files in the order in which it appears
in the grid. Select Create new version option in the File Settings wizard step to handle file
versions correctly.

Import documents from a batch descriptor file Option:

Follow the steps in Import documents from a batch descriptor file option task wizard. The
relevant section for importing file versions has been described below:

DocKIT processes the entries in the batch descriptor file in the exact same sequence it
appears in the file. You can specify the version folders in the batch file in the same
sequence it needs to be imported in order to achieve the desired results in SharePoint.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can create a batch descriptor file as follows to import the file versions correctly:

"Path","Destination Path"

"C:\My Documents\Sales Proposals\version1","http://rd60/DocLib"
"C:\My Documents\Sales Proposals\version2","http://rd60/DocLib"
"C:\My Documents\Sales Proposals\version3","http://rd60/DocLib"
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Select Create new version option in the File Settings wizard step to handle file versions
correctly.

Importing document versions using the Folders & Files Renaming Rules engine

DocKIT enables you to define flexible naming rules, in order to truncate or replace invalid and/or
valid characters in folder and/or file names during import. By using wildcard characters (*', '?") in
the Find string in the naming rules, you can also create generic naming rules. By this way, you
can rename the folder and/or file name that has the same naming convention throughout the file
system.

For instance, all document versions of the same file are stored in a single folder as stated below
and you would like to import them as a single file with version history into the same document
library.

D:\Document Store
\Sample_v1.txt
\Sample_v2.txt
\Sample_v3.txt

In this case, you can create generic renaming rule using wildcard characters as shown below, in
order to truncate the suffixed version string from the file name.

File Name Find Replace Remarks
Sample_vl.txt * y? {empty} As we left the replace textbox with an empty string /
Sample_v2.txt space, in the final file

Sample_v3.txt

Hence, the resultant file name are same for these files. Thus, DocKIT will add as a new version
for O60Sample.txtd into the SharePoint | ibrary
history as shown in the sample screenshot below:
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Please follow the instructions given below to use the folder & file renaming rules engine to import
multiple documents to a SharePoint library:

1. You will have to first create a naming rule for importing document versions using Folder &
File Renaming rules feature in DocKIT. The naming rules are case insensitive. So that,
you can use the same Find string for both UPPER and lower case file name. In other
words, the Find string *v?' and *V?' are same in Renaming rules in DocKIT. For more
information, click Folder & File Renaming rules...

2. Import documents from a batch descriptor file:
Create a batch descriptor file as given below:

"Path","Destination Path"

"D:\Document Store\Sample_v1.txt","http://rd60/DocLib"
"D:\Document Store\Sample_v2.txt","http://rd60/DocLib"
"D:\Document Store\Sample_v3.txt","http://rd60/DocLib"

Please ensure that files are arranged / ordered with correct version sequence in the batch
descriptor file. DocKIT processes the files in the order in which they appear in the batch
descriptor file.

Import folders/files and metadata:
Select the items to import into the SharePoint library. In the Select items to import dialog, click
Add button to add the selected files for import as shown below. The import process order can be

changed by the navigation buttons available in the right side of the grid. Please note that the
files are arranged with respect to their version sequence.
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