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Introduction 

 
Document Import Kit for SharePoint 2007 (DocKIT) is a powerful, easy-to-use tool to import 
documents and their associated metadata from file systems & network shares into Microsoft 
Office SharePoint Server 2007 (MOSS 2007) and Microsoft Windows SharePoint Services v3.0 
(WSS v3.0).  
 
DocKIT software has been designed and developed to address the specific needs of companies 
that are deploying Microsoft Office SharePoint Servers / Windows SharePoint Services. DocKIT 
for SharePoint 2007 assists users in importing their existing documents and file repositories into 
Microsoft Office SharePoint Server 2007 / Windows SharePoint Services v3.0.  
 
The functional benefits of using DocKIT for SharePoint 2007 include:  
 

 Provides a simple solution to import documents and its associated document properties 
into SharePoint libraries 

 

 Imports documents from different file server and network shares locations into 
SharePoint libraries 

 

 Associates the metadata stored in a CSV / Excel / TXT file to the respective documents 
in SharePoint 

 

 Associates documents' summary properties of source documents namely - Title, Subject, 
Author, Category, Keywords and Comments to the respective documents in SharePoint 

 

 Imports Manager and Company document properties in the case of MS-Office 
documents. Automatically propagates Microsoft Office custom document properties. 

 

 Propagates the original Created Date, Last Modified Date, Created By and Modified By 
fields to the equivalent system fields in SharePoint for each folder / document available in 
the source location 

 

 Note: DocKIT Web Services component must be installed in the SharePoint Server to 
activate this feature 
 

 Assigns Content Approval Status and related Comments for each folder and document 
 

 Renames invalid source folder & file names based on naming rules specified by user 
when importing them in bulk to a SharePoint library 

 

 Filter documents based on certain document property conditions prior to import 
 

 Validates task settings to minimize errors during a live transfer 
 

 Re-imports folders / files that failed during the first attempt 
 

 Runs the import task through command-line or Windows Task Scheduler interface 
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DocKIT Web Services  

DocKIT Web Services component has been designed and developed to address the specific 
needs of users who desire to import documents' System Dates (Created Date and Last Modified 
Date), System Users (Created By and Modified By) and Content Approval (Approved, Pending 
and Draft) from original source to the Microsoft Office SharePoint Server (MOSS 2007) / 
Windows SharePoint Services v3.0 (WSS v3.0) site libraries. The functional benefits of using 
DocKIT Web Services for SharePoint 2007 include: 

o Enables users to update System Dates (Created Date and Last Modified Date), System 
Users (Created By and Modified By) and Content Approval (Approved, Pending and 
Draft) of folders / files by running DocKIT for SharePoint 2007 application in a remote 
computer / user desktop, instead of running DocKIT application in the destination 
SharePoint server. 

o Enables users to update the system fields regardless of the platform architecture (32-bit 
or 64-bit platform). 

o Integrates seamlessly with DocKIT application 
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1) DocKIT for SharePoint 2007 Installation Requirements 

 
 
Hardware: Intel Pentium processor, 512 MB of RAM, 4 MB disk space to install DocKIT 
  
Software: Windows XP (or) Windows Vista (or) Windows Server 2003 with the latest service 
packs and .NET Framework 2.0 or higher 
  
Microsoft Office 2007 Suite or Microsoft Office 2007 Compatibility Pack (required when importing 
Office 2007 format based file properties) 
 
Installation Instructions Once you download the software, install applications packages (.msi) 
depending on your import requirements. The simple setup wizard will guide you through the 
installation process. 
 

 DocKIT2007.msi in order to install DocKIT for SharePoint 2007 application. You can use 
this setup file to install DocKIT application in the SharePoint Server or any client machine 
running Windows XP or Windows Vista (32-bit or 64-bit platforms). 

  

 DocKIT2007_WebServices_x86.msi in order to install DocKIT Web Services 
component for 32-bit Windows 2003 Server. You can use this setup file to install DocKIT 
Web Services component in 32-bit Windows Server 2003 running Microsoft Office 
SharePoint Server 2007 or Windows SharePoint Services v3.0, in order to propagate the 
Created Date, Last Modified Date, Created By, Modified By, Content Approval Status & 
Comments fields from the source documents. 

   

 DocKIT2007_WebServices_x64.msi in order to install DocKIT Web Services 
component for 64-bit Windows 2003 Server. You can use this setup file to install DocKIT 
Web Services component in 64-bit Windows Server 2003 running Microsoft Office 
SharePoint Server 2007 or Windows SharePoint Services v3.0, in order to propagate the 
Created Date, Last Modified Date, Created By, Modified By, Content Approval Status & 
Comments fields from the source documents. 

  
IMPORTANT: You do not have to install DocKIT Web Services component 
(DocKIT2007_WebServices_x86.msi or DocKIT2007_WebServices_x64.msi), if you do not wish 
to propagate the Created Date, Last Modified Date, Created By, Modified By, Content Approval 
Status & Comments fields from the source documents to a SharePoint library. 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.microsoft.com/downloads/details.aspx?FamilyID=941b3470-3ae9-4aee-8f43-c6bb74cd1466&displaylang=en
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2) DocKIT for SharePoint 2007 Installation Option 

 
 
DocKIT for SharePoint 2007 can be installed either from the installation file available on your hard 
disk, or you can download the latest installation file from website (www.vyapin.com). 
 
Before you start installing DocKIT, we strongly recommend that you visit the website to check for 
a new installation file. This way you can be sure to install the latest available version of DocKIT 
for SharePoint 2007. 
 
DocKIT for SharePoint 2007 (DocKIT) product's evaluation version has the 15-day limit and the 
250 items import limit, whichever comes first. 
 
The sales number can be found on << http://www.vyapin.com/contactus.htm >>. If you purchased 
your copy of DocKIT on-line, your license key will have been delivered to you via e-mail. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.vyapin.com/
http://www.vyapin.com/contactus.htm


Document Import Kit for SharePoint 2007                                                                    

User Manual  Page 9 

3) DocKIT for SharePoint 2007 Installation Process (Client) 

 
 

To install DocKIT for SharePoint 2007 on your computer, you need to get the latest installation 

file. We recommended getting the latest installation file online. You can download the file from the 

website (http://www.vyapin.com) / Downloads section. 

 

Once you have downloaded and saved the installation file on your hard disk, you can launch the 

installation process. The installation is a sequence of dialog windows with a brief description of 

what do at each step. In the following, we offer an explanation for each dialog window: 

 

3.1. Installation Launch 

 
 

 
 
 
The installation process starts with the DocKIT for SharePoint 2007 Logo.  
 
Press the {Next} button to continue the installation process. 

 
 

http://www.vyapin.com/
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3.2. Select Installation Type 

 
 

 
 
 
If you have older version of DocKIT for SharePoint 2007, it prompts whether you need to repair 
DocKIT for SharePoint 2007 or presently remove the application from the hard disk where 
DocKIT for SharePoint 2007 was installed.  
 
It is requested to remove the installed version from the hard disk and install new version 
(downloaded version). 
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3.3. Welcome Screen 

 
 

 
 
 
The Welcome screen will be displayed, now press next button to proceed. You will be prompt to 
the readme file. 
 
Press the {Next} button to continue the installation process. 
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3.4. Readme Screen 

 
 

 
 
 
Press the {Next} button to continue the installation process. 
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3.5. License Agreement 

 
 
The License Agreement dialog provides the full wording of the DocKIT license agreement. Please 
read it carefully and confirm that you have read, understood and accept the agreement by 
pressing the I Agree button. If you do not agree with the license agreement press the I Do Not 
Agree button, and the installation process will be terminated immediately. 

 

 
 
Having confirmed the license agreement you will be redirected to the location where DocKIT for 
SharePoint 2007 to be installation.  
 
 
Press the {Next} button to continue the installation process. 
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3.6. Installation - Destination Folder 

 
 

 
 
 
The Destination folder dialog allows you to specify the location where DocKIT should be installed. 
By default, DocKIT will be installed to the program files folder located on rive C:\. If you want to 
change this location, use the Browse button to display the drive structure, and select the 
respective folder. Press the Next button to confirm. 
 
Press the {Next} button to continue the installation process. 
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The <Application Data Folder> is the common location where DocKIT tasks and task history will 
be stored in the computer running DocKIT application. The <Application Data Folder> specified 
at the time of installing DocKIT can be found from the Help -> About screen. The default path of 
<Application Data Folder> is as follows: 
 
Windows XP, Windows 2003 - C:\Documents and Settings\All Users\Application Data  
Windows Vista - C:\ProgramData 
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3.7. Installation Progress 

 
 

 
 
DocKIT for SharePoint 2007 will now be installed in your Hard Disk. 
 
Once the installation is successfully completed you will be prompt to the next screen. 
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3.8. Installation Complete 

 
 
The Installation Complete dialog is the last step of the DocKIT for SharePoint 2007 installation 
process. 
 
DocKIT for SharePoint 2007 is now installed on your computer and fully functional.  
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4) DocKIT Web Service Installation Process  

 
In order to propagate the Created Date, Last Modified Date, Created By, Modified By, Content 
Approval Status & Comments fields from the source documents. 

 

4.1. Installation Launch 

 

            
 
 
The installation process starts with the DocKIT Web Services for SharePoint 2007 Logo.  
 
Press the {Next} button to continue the installation process. 
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4.2. Welcome Screen 

 
 

          
 
 
The Welcome screen will be displayed, now press next button to proceed. You will be prompt to 
the readme file. 
 
Press the {Next} button to continue the installation process. 
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4.3. Readme Screen 

 
 

              
 
 
Press the {Next} button to continue the installation process. 
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4.4. License Agreement 

 
 
The License Agreement dialog provides the full wording of the DocKIT Web Services license 
agreement. Please read it carefully and confirm that you have read, understood and accept the 
agreement by pressing the I Agree button. If you do not agree with the license agreement press 
the I Do Not Agree button, and the installation process will be terminated immediately. 

 

                
 
Having confirmed the license agreement you will be redirected to the location where DocKIT Web 
Services for SharePoint 2007 to be installation.  

 
 
Press the {Next} button to continue the installation process. 
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4.5. Installation Confirmation 

 
 

 
 
DocKIT Web Services for SharePoint 2007 will now be installed in your Hard Disk. 
 
Once the installation is successfully completed you will be prompt to the next screen. 
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4.6. Installation Complete 

 
 
The Installation Complete dialog is the last step of the DocKIT Web Services for SharePoint 
2007. 
 
DocKIT Web Services for SharePoint 2007 is now installed on your computer and fully functional.  
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4.7. Launching DocKIT for SharePoint 2007 

 
Having finished the DocKIT for SharePoint 2007 installation, DocKIT for SharePoint 2007 is 
accessible from the menu Start / All Programs / DocKIT for SharePoint 2007 / DocKIT 

 

 
 
 
Once you select DocKIT from Programs you will be prompt with the screen below. The screen 
that you view shows that the application is under evaluation period and it also highlights the 
number of days that you can use this application. 

 

 Note: DocKIT for SharePoint 2007 (DocKIT) product's evaluation version has the 15-day limit 

and the 250 items import limit, whichever comes first. 
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4.8. Evaluation Screen (Information) 

 

 

 
 
 
Press the Start button to continue. 
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4.9. How to uninstall DocKIT? 

 
When you create SharePoint import tasks in DocKIT, the application creates Windows Scheduled 
Tasks (to run the import tasks at the specified time interval) where DocKIT is installed. Import 
task results for every task run instance is also maintained in the computer as application files. 
 
When you uninstall DocKIT through Control Panel - Add / Remove Programs applet, Windows 
Installer program will remove only the application files from your machine. But, the application 
related files created by DocKIT remain in the computer. In order to remove DocKIT worker files 
completely, the uninstall wizard provides a set of cleanup options to perform the cleanup 
operation based your selection. 
 
Use this wizard to cleanup the files that are created by DocKIT for SharePoint 2007 application 
selectively and uninstall DocKIT completely from the machine. 

 

 Note: You need to uninstall DocKIT Web Services for SharePoint 2007 component 

separately from your SharePoint server if installed. 
 
1. Launch the uninstall wizard by clicking Start -> Programs -> DocKIT for SharePoint 2007 -> 

DocKIT for SharePoint 2007 Uninstall Wizard. 
  
 The DocKIT for SharePoint 2007 Uninstall Wizard dialog will be shown as below: 

  

 

 
  

 Click Next to proceed. 

  

2. Select required cleanup options as shown below: 



Document Import Kit for SharePoint 2007                                                                    

User Manual  Page 27 

 

 
  
 Click Next to proceed. 
  
3. Confirm the cleanup and/or uninstall process. 
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 Click Finish to run cleanup and/or uninstall process. Click Cancel to close the wizard. 
  
 Once the file cleanup process is complete, the uninstall wizard will automatically run Windows 

Installer program to remove DocKIT application from the machine, if you have selected the 
cleanup option Uninstall DocKIT application in the wizard. 
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5) DocKIT User Interface 

5.1. DocKIT for SharePoint 2007 (Main Screen) 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Task List Pane 

 

Task Properties 
Task History 

Task Details 

 

Tool Bar 
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5.2. Task Manager 

 
DocKIT creates import tasks for import process setup to migrate documents and metadata from 
file system to SharePoint. DocKIT Task Manager in the main application window will help you 
manage DocKIT import tasks and their corresponding task history. DocKIT Task Manager 
provides menu and tools to work with the tasks easily. 

 

 
 
 
DocKIT Task Manager contains a standard menu bar and toolbar along with four panes to 
manage DocKIT import task effectively: 
 
Task List pane  
Task Properties pane  
Task Details pane  
Task History pane 
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5.3. Standard menu bar and toolbar 

 

 
Standard menu bar and toolbar contain all the commands (or actions) to work with a DocKIT 
import task. 

 

 
 
 

5.4. Task List 

 
Task List pane contains all export tasks created by the user. Task related operations such as Edit 
Task, Copy Task, Delete Task and Run Now can be performed based on the selected task in the 
Task List pane. The remaining panes will change their content based on the selected task. Total 
task count will be displayed at the top of the banner. 

 

 
 

5.5. Task Properties 

 
Task Properties pane displays the information about the currently selected task in Task List pane. 
It provides information about Task Name, Task Type, Created On and Last Modified On. If the 
currently selected task is setup to run using a Windows Scheduled Task (setup to run at a 
scheduled time), then the Task Properties adds additional information about schedule task such 
as Run As and Last Run status etc. 
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5.6. Task Details 

 
Task Details pane displays the task settings about currently selected task in Task List pane. 
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5.7. Task History 

 
Task History pane maintains every task run information as a list. It displays the required 
information about task execution status. It displays Task's Start Time, End Time, Elapsed Time 
and Remarks. 
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6) DocKIT Special Cases 

 

6.1. Assigning File Properties 

 
DocKIT imports the file properties of documents available in the 'Summary' tab of file properties 
as seen in Windows Explorer / MS Office. SharePoint automatically propagates custom 
properties of MS-Office documents, namely, MS-Word, MS-Excel and MS-PowerPoint.  
 
DocKIT updates the File System Properties in the respective SharePoint site columns. DocKIT 
automatically maps the file system properties with their respective SharePoint site columns 
internal names in the respective SharePoint language. Hence, the system site columns have to 
be included in the SharePoint library for the file system properties to be updated correctly. 
 
To include the Site Columns to a SharePoint library: [Site Name] --> [Library Name] --> Settings --
> Add Columns from Site Columns 
 
Apart from standard file properties, DocKIT comprehensively supports the advanced file 
properties, such as Character Count, Slide Count, Total Edit Time, etc., exposed only in MS 
Office documents, In order to import these file properties to SharePoint library, you need to create 
user defined columns in SharePoint site as described below and then add them into respective 
SharePoint libraries available in the same SharePoint site. 
 
To create user defined columns in Site Columns: Site Actions --> Site Settings --> Site Columns -
-> Create. 
 
To include the user defined columns to a SharePoint library: [Site Name] --> [Library Name] --> 
Settings --> Add Columns from Site Columns  
 
The table below summarizes the Site Columns that DocKIT expects to update the file properties' 
values in SharePoint library: 

 
SharePoint Group Name SharePoint Column Name 
Core Document Columns Subject 

Author 
Category 
Category 
Keywords 
Date Created 
Date Modified 
Last Printed 
Revision 
Version 

Core Contact and Calendar Columns Company 
Manager's Name 

Custom Columns Application Name 
Byte Count 
Character Count 
Character Count with Spaces 
Hidden Slide Count 
Last Saved By 
Line Count 
Multimedia Clip Count 
Note Count 
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Page Count 
Paragraph Count 
Presentation Format 
Shared Document 
Slide Count 
Template 
Thumbnail 
Total Edit Time 
Word Count 

 
When importing Microsoft Office 2007 documents (Open XML documents) with their File System 
Properties, please ensure the machine running DocKIT has either Microsoft Office 2007 Suite or 
Microsoft Office 2007 Compatibility Pack is installed. In other words, you do not require these 
applications if you are not importing the file system properties of MS Office 2007 documents. 
DocKIT will not be able to update the respective site columns (will be left blank) in case this 
system requirement is not met.  
 
You must ensure that the selected file properties columns are available in the destination 
document library. DocKIT does not automatically create any unavailable columns in a SharePoint 
document library. If the column does not exist, you can assign the pre-defined site columns in the 
SharePoint library.  
 
SharePoint will automatically propagate file system properties of MS-Office documents. 
Automatic propagation of file system summary properties and custom properties of MS-Office 
documents is the default behavior of SharePoint. Using DocKIT, you can carry forward the file 
system summary properties for all documents (especially, non-MS Office documents such as 
TXT, PDF etc) to SharePoint. 
 
Using DocKIT's flexible design, you can carry forward the file system properties from the file 
system or those present in the external metadata file (e.g., Author, Keywords). The column 
names given in the external metadata file must be the same name of selected file system 
properties column names and this should also match the Site / Library columns in SharePoint. In 
case there are any duplicates in column names available in the external metadata file and the file 
system properties (e.g., 'Author' column is available in the external metadata file and has been 
selected in the File System Properties screen), you have the option to specify, which value is to 
be used to update the SharePoint column. 
 
For example, you can create an external metadata file for this scenario as follows: 
 
"Path","Title","Subject","Comments","Manager","Character Count","Version"  
"D:\Document Store\Product Sales.xls","Sales Details","Achieving sales targets","This document 
explains how to achieve sales targets","John Doe" ,"100","1.0" 
 
In the task wizard, you must select 'Use columns from metadata file' option so that DocKIT can 
update the file system properties from the external metadata file, instead of using the default file 
system properties specified in the original document. 

 

 

http://www.microsoft.com/downloads/details.aspx?FamilyID=941b3470-3ae9-4aee-8f43-c6bb74cd1466&displaylang=en
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Also see: Shrinking a SharePoint Content Database 
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6.2. Importing Document Versions 

 
DocKIT has been designed to enable users to import multiple file versions of documents available 
in the source folders. It also has the provision to rename documents and import document 
versions using Folder & File Renaming Rules, thereby eliminating the tedious step of renaming 
the source folders / files prior to import. 
 
DocKIT also allows you to truncate / replace some valid character(s) in folder and/or file names 
using the Folder & File Renaming Rules. This feature helps you in avoiding certain unwanted 
string characters (e.g., file suffixes) that are in the source folder / file names to be part of the 
folder / file name in SharePoint library. 
 
Importing document versions from version folders 
 

a) Import folders, files and metadata Option:  Follow the steps in the Import folders, files 
and metadata Option task wizard. The relevant section for importing file versions has 
been described below: 

 
The selected folders and files added for import will be displayed in the Items added for 
import grid. DocKIT processes the top-level folders and files added for import in the 
order in which it appears in the Items added for import grid. The import process order 
can be changed by the navigation buttons available in the right side of the grid. You may 
use this order sequence feature appropriately, when you have to import different file 
versions (with the same name) in the specified sequence. This feature is extremely 
powerful when you have different file versions organized in version folder names. 

 
For example, let us say, you have different versions of files organized in the folder 
structure named as - C:\My Documents\Sales Proposals\version1, C:\My 
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc. 
You can add the folders version1, version2, version3 etc. to the destination location in 
this intended order or use the navigation buttons to the right of the grid to order them. 
DocKIT will automatically process the added folders / files in the order in which it appears 
in the grid. Select Create new version option in the File Settings wizard step to handle file 
versions correctly. 

 
b) Import documents from a batch descriptor file Option: 

 
Follow the steps in Import documents from a batch descriptor file option task wizard. The 
relevant section for importing file versions has been described below: 

 
DocKIT processes the entries in the batch descriptor file in the exact same sequence it 
appears in the file. You can specify the version folders in the batch file in the same 
sequence it needs to be imported in order to achieve the desired results in SharePoint. 

 
For example, let us say, you have different versions of files organized in the folder 
structure named as - C:\My Documents\Sales Proposals\version1, C:\My 
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc. 
You can create a batch descriptor file as follows to import the file versions correctly: 

 
"Path","Destination Path" 
"C:\My Documents\Sales Proposals\version1","http://rd60/DocLib" 
"C:\My Documents\Sales Proposals\version2","http://rd60/DocLib" 
"C:\My Documents\Sales Proposals\version3","http://rd60/DocLib" 
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Select Create new version option in the File Settings wizard step to handle file versions 
correctly. 

 
Importing document versions using the Folders & Files Renaming Rules engine 
 
DocKIT enables you to define flexible naming rules, in order to truncate or replace invalid and/or 
valid characters in folder and/or file names during import. By using wildcard characters ('*', '?') in 
the Find string in the naming rules, you can also create generic naming rules. By this way, you 
can rename the folder and/or file name that has the same naming convention throughout the file 
system. 
 
For instance, all document versions of the same file are stored in a single folder as stated below 
and you would like to import them as a single file with version history into the same document 
library. 
 
D:\Document Store  
\Sample_v1.txt  
\Sample_v2.txt  
\Sample_v3.txt  
 
In this case, you can create generic renaming rule using wildcard characters as shown below, in 
order to truncate the suffixed version string from the file name. 
 
File Name Find Replace Remarks 
Sample_v1.txt 
Sample_v2.txt 
Sample_v3.txt 

*_v? {empty} As we left the replace textbox with an empty string / 
space, in the final file name will be óSample.txtô 

 
 
Hence, the resultant file name  are same for these files. Thus, DocKIT will add as a new version 
for óSample.txtô into the SharePoint library and we can have a single file with the required version 
history as shown in the sample screenshot below: 
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Please follow the instructions given below to use the folder & file renaming rules engine to import 
multiple documents to a SharePoint library: 
  

1. You will have to first create a naming rule for importing document versions using Folder & 
File Renaming rules feature in DocKIT. The  naming rules are case insensitive. So that, 
you can use the same Find string for both UPPER and lower case file name. In other 
words, the Find string '*v?' and '*V?' are same in Renaming rules in DocKIT. For more 
information, click Folder & File Renaming rules...  

  
2. Import documents from a batch descriptor file: 

 
Create a batch descriptor file as given below: 

 
"Path","Destination Path" 
"D:\Document Store\Sample_v1.txt","http://rd60/DocLib" 
"D:\Document Store\Sample_v2.txt","http://rd60/DocLib" 
"D:\Document Store\Sample_v3.txt","http://rd60/DocLib" 

 
Please ensure that files are arranged / ordered with correct version sequence in the batch 
descriptor file. DocKIT processes the files in the order in which they appear in the batch 
descriptor file. 
 
Import folders/files and metadata: 
 
Select the items to import into the SharePoint library. In the Select items to import dialog, click 
Add button to add the selected files for import as shown below. The import process order can be 
changed by the navigation buttons available in the right side of the grid.  Please note that the 
files are arranged with respect to their version sequence. 
























































































































































































































































































